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**SAMPLE** Sponsor Incentive Letter of Commitment (LOC)

	Sponsor Name
	[Sponsor Legal Name / DBA, if applicable]

	Sponsor Registration Number        
	[Program/RAPIDS ID or Approved Program Identifier]

	Approved Occupation(s) Proposed
	[RAPIDS/ ONET-SOC Code(s)]

	Performance Period
	[Start Date] through [End Date]

	Estimated Apprentice Registrations
(by occupation)
	[The anticipated number of apprentice registrations is a planning estimate only and does not constitute a minimum participation requirement, guarantee of registrations, or guarantee of incentive payments.]




On behalf of the Sponsor identified above, the undersigned confirms the Sponsor’s commitment to participate in the WIA Telecommunication Apprenticeship Incentive Fund through an eligible Registered Apprenticeship approved occupation as documented in the approved application and subject to final program requirements, verification, available funding, and this Letter.

Sponsor Commitments
Support the recruitment, onboarding, training, supervision, retention, and completion of registered apprentices in approved occupations.
Provide meaningful work-based learning aligned with applicable Registered Apprenticeship standards.
Execute and maintain eligibility documentation, and other required program documents.
Maintain accurate records and provide information needed to confirm eligibility, Substantial Growth Threshold (SGT) /baseline status.
Create and maintain the apprentice milestone records in accordance with WIA-approved program terms.
Use approved secure systems and protect apprentice and employee information in accordance with applicable privacy and security requirements.
Submit payment requests and supporting documentation using WIA-approved forms and instructions.
Cooperate with WIA and authorized federal monitoring, verification, audit, evaluation, and corrective-action activities.
Take reasonable steps to prevent fraud, waste, abuse, duplicate funding, misrepresentation, and improper payments and promptly notify WIA to correct or repay any payment determined to be improper, duplicate, or unsupported, as directed.
Certify that the Sponsor will not knowingly seek, receive, or accept duplicate payment from another funding source for the same apprentices, milestones, costs, or outcomes covered by WIA’s program incentive payments.
Notify WIA promptly of material changes affecting eligibility, program status, occupations, participating locations, apprentice status, milestone attainment, contacts, or payment information.
Participate in required training, meetings, communications, and technical-assistance activities.



Milestones and Payment Conditions
	MILESTONE
	CONDITION
	PROPOSED AMOUNT

	90-Day Retention
	Qualifying apprentice remains registered and active for 90 days.
	$1,500

	RTI Completion
	Qualifying apprentice completes required Related Technical Instruction.
	$2,500

	Program Completion
	Qualifying apprentice completes the Registered Apprenticeship program.
	$2,000



Incentive payments are contingent upon WIA verification and approval of the applicable sponsor, apprentice, occupation, milestone completion, duplicate-payment risk, supporting records, Substantial Growth Threshold (SGT)/baseline status, and available funding. Execution of this Letter confirms the Sponsor’s participation responsibilities but does not approve any incentive payment. Payments are made only after WIA verifies sponsor eligibility, apprentice eligibility, milestone completion, SGT status, duplicate-payment risk, required documentation, and available funding. Milestone categories and amounts are payable only as approved in WIA’s program terms.

Systems and Payment Process
WIA uses ShareFile for secure document exchange and sponsor payment-request submission.
The Sponsor must follow current WIA instructions, submit payment requests through the approved method, and may not submit sensitive information through unapproved channels.
Records, Review, and Term
WIA may request clarification, corrections, or additional support; delay or deny a payment request that does not meet requirements; and suspend or terminate participation as permitted by final program terms. The Sponsor agrees to cooperate with monitoring, audit, evaluation, and corrective-action activities. Amendments to this Letter or any attachment must be documented in writing by authorized representatives.
Acknowledgement and Signatures
The undersigned certify that they are authorized to sign and that the information in this Letter and its attachments is accurate to the best of their knowledge.
	Authorized Sponsor Representative
	WIA Program Representative

	Name: ______________________________
	Name: ______________________________

	Title: _______________________________
	Title: _______________________________

	Signature: ___________________________
	Signature: ___________________________

	Date: _______________________________
	Date: _______________________________
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